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Preliminary remarks

The rotessubmitted by the Trade and Company Regis(RC$H

1

are of a general nature and are not aimed at any particular situation of a natural
legal person

are of an explanatory and documentarkind;

aim at answering a number of questions raised by RCS u$erge no legal value and
do not engage the responsilitiy of the RCS manager;

are not necessarily complete, exhaustive or completely up to date;
do not constitute professional or legal advice;

represent only the opinion of the RCS manager on a numbessies, subject to the
interpretation that may be given by the Courts and Tribunals.
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When | access the LBR site, | click on the “green” RCS heading :

@ coNNEcTION @ PRINT (D HELP Deutsch English

R EG I STERS REGISTRE DE COMMERCE > ACCESS TO THE TRADE AND COMPANY
ETDES SOCIETES REGISTER
Welcome to the website of LUXEMBOURG BUSINESS REGISTERS.
LUXEMBOURG BUSINESS REGISTERS (LBR) Is an economic interest
grouping established by the State. the Chamber of Commerce (Chambre de R ESA
Commerce) and the Chamber of Crafts (Chambre des Métiers) of the Grand
Duchy of Luxembourg It's mission is to manage and to develop the different RECUEIL ELECTRONIQUE > ACCESS TO THE RECUEIL ELECTRONIQUE DES
registers it may be entrusted with by law. under the authority of the Minister DES SOCIETES ET ASSOCIATIONS SOCIETES ET ASSOCIATIONS
of Justice.
Since 23 January 2003, LBR ensures the management of the Trade and
Companies Register. R B E
Since 1 June 2016, LBR Is in charge of the electronic central platform of
official and the "Recueil REGISTRE DES
des sociétés et ions® (RESA), BENEFICIAIRES EFFECTIFS > ACCESS TO THE BENEFICIAL OWNERS REGISTER

The law of 13th of January 2019 entrusted the LBR with the management of
the Register of Beneficial Owners.

I click on “New filing”:

@0 connection S PRINT  (7) HELP rang Jeulsch English

< CHANGE PORTAL

@ FEBSTHE TGRSR Search on the website Q
oo

ELECTRONIC FILINGS OFFERED SERVICES REGISTRE DE LINSOLVABILITE () cemenaL isroRmATION
+ Soarch for an RCS filo & Order anegative cortification
T Pending requests § Order acompany profile Statement of court rulings and administrative.
cissolution

§ Orcler a cerlificale of lrade name avilability
& Moniter this person
Statistics

SUBSCRIPTIONS THE EURDPEAN BUSINESS REGISTRY
ASSOCIATION

& Filings of monilored persons

& My subscriptions & Search - European Business Register

NEWS
13/12/2023 Consultation and medification by entities of their RBE data.

LBRinforms you that. in oreler ta modify thei information registered in the RBE the-entities concermed must now use the confidential code, which was sent to their
registered office, by post This code ultimately allows them to consult their data registered In the RBE and to madify it if necessary

Additional information is available here.

Once authenticated via a product issued by Luxtrust S.A. or a Luxembourg elD card, or an elDAS electronic
certificate (see connection procedure here):
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@Access 6 Connection to an online service of the State of Luxembourg

o [

To access the Luxembourg Business Registars online service, you must select an authentication mode.

SELECT AN AUTHENTICATION MODE

LUXTIUST Gouv[P I eIDAS

\
Y
\
=
\
\
)
o
®
@
‘ o,

I click on “Registration of a new person or registration of a branch” and select the legal form (here an ASBL):

(@ DISCONNECTION & PRINT () HELP anqal tech English

< CHANGE PORTAL MY PAYMENTS ~ MY ORDERS ~ MYACCOUNT |2 MY CART

@ TR 0 comuehon Search on the website Q
ETOES SOCIETES

LER Fortal > RCS > New request

ELECTRONIC FILINGS New filing request

> New filing
- Pending requests Iv jistration of a new person or registration of a new branch |
a=
v Deletion of a registered person or of a registered branch
REGISTRE DE
~ Resignation of authorized agents , persons in charge of auditing the accounts and/or depositary
v End of iciliatie
Financial information
== =
REGISTRY ASSOCIATION
v Ci i accounts

ion of a regi: person or of a regi: branch

Other filings without requisition form
v Updated Articles of Association
v Other filings

Correction
v Corrective filing

@ T Search on the website Q
s

LBR Portal > RCS > New request > Registration
ELECTRONIC FILINGS Registration of a new person or branch

> Now fing ~ | would like to register a new person
Pending requests

This service relates to the communication of information obtained through the requisition form for registration with the RCS.

[ Learn more

OFFERED SERVICES Legatform | ~]

Société par actions simplifide ~

Societé a responsabilite fimitée

Société  responsabilité limitée simplifice
(European) grouping of economic interest

Groupement dlintérét dconomique

Groupement européen dintérét économique
Sole Trader
Commergant personne physique

v | would like to register a 1
v | would like to register a1
v | would like to register a1

Association agricole

Association épargne-pension

Etablissement public
Fondation
Fonds commun de placement
Fonds d'investissement alternatif réservé (visé pa

I'art. 10bis RGD du 23 janvier 2003]
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Don't forget to include the additional wording (here | click on “No further mention”. ATTENTION: for an ASBL
“recognised as being of public utility”, ministerial authorisation is required).

Then | select the language of the requisition form. This is selected by default according to the language of the
website (French on the English website).

Registration of a new person or branch

~ lwould like to register a new person

This service relates to the communication of informaticn obtained through the requisition form for registration with the RCS.

p [J) Learn more

Legal form |Assoc\at\on sans but lucratif v \
No further mention ~ General rules regarding
mention i i the filing and the
Languageofthe @ French O German publication

requisition form
General rules regarding

Please note: the language of the form cannot be English. French has been selected as default the trading name

User guide: Registering

anew person

Identification Number

~ Iwould like to register a new person as part of a merger/demerger operation

v lwould like to register a new branch

~ lwould like to register a new branch of a person governed by foreign Law

| continue by clicking on the "NEXT STEP" button and after having clicked on OK when the warning window
appears stating "The entity must make its declaration of beneficial owners to the RBE within 1 month, after its
registration with the RCS.", | then enter to the filing screen.

After a few seconds, the requisition form in HTML format is available.

Mandatory fields are marked with the symbol (*).

DONNEES RELATIVES A L'ETABLISSEMENT PRINCIPAL

Dénomination

Dénomination *

Inscrivez ici le nom de I'association tel qu'il figure dans les status. Ajoutez "ASBL" uniqguement lorsque les statuts intégrent ce sigle & la dénomination.

Le cas échéant, abréviation utilisée

| am filling in the following mandatory information:

- the trade name of my ASBL or foundation;

- the precise address of the registered office in the Grand-Duchy of Luxembourg
(corresponding to an address listed in the land register);

- the purpose (pursued by my association);
- the date of incorporation (the date shown on the deed of incorporation);

- the duration of the association or foundation (unlimited by default).
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All information must comply with the information in the statutes, which are included in the deed of
incorporation.

- Legal form

The legal form is already pre-filled with the information entered on the previous page.

Forme juridique

Forme juridique *

Association sans but lucratif

Mention supplémentaire (le cas echeant) *

Aucune mention supplémentaire

- Date of incorpaaition and financial year

To fill in the date, | can either enter it manually in the DD/MM/YYYY format or select a date from the calendar
by clicking on the drop-down menu in the cell.

The abbreviated financial year is the period between the establishment of the ASBL and the end of the financial
year. Example: for an ASBL that wants to prepare its annual accounts from 01/07 to 30/06 and was established
on 23/09/2023, the first financial year (or abbreviated financial year) is from 23/09/2023 to 30/06/2024 and the
annual financial year is automatically filled in.

Exercice social

Premier exercice ou exercice raccourci
Date de début *

23/09/2023

L'exercice social comespond  I'exercice comptable de I'association.<BR/>En principe, la date de début du premier exercice social doit coincider avec la
date de création de l'association

Date de fin *

30/06/2024

Exercice social
Date de début *

01/07

Date de fin *

30/06
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- Person(s) auhorised to manage, administer and sign

I have to complete the “Authorised signatory” section by quoting the article if my articles of association provide
for such authority.
MANDATAIRES

Pouvoir général

Pouvoeir général de signature

“~
Le pouvoir général de signature correspond & l'extrait des statuts qui indique par quelle(s) signature(s) est engagée l'entité. Exemple : dans les statuts, "Art
& l'entité est engagée par la signature conjointe de 2 membres de l'organe de gestion”.

I have to add at least two board members (three if my ASBL has more than two founding members). To do this,
click on “Enter the person(s) authorised to manage, administer and sign”.

I have to check the type of person to be registered:

Nouvelle personne autorisée a gérer, administrer et signer

Type de personne *

(O Personne physique

(O Personne morale luxembourgeoise inscrite au RCS

(O Personne morale étrangére

(O Personne morale luxembourgeoise non inscrite au RCS

For natural persons to be registered with the RCS, please refer to the brochure available on the LBR website:
“FAQ - National Identification Number”.

In the section “Type of mandate”, the field “Function” is mandatory (Examples: chairman, deputy chairman,
treasurer, secretary, member, etc.).

In the field “Body”, the wording stipulated in the articles of association must be used (“Board of Directors”, for
example).
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Type de mandat

Organe

Fonction *

Pouvoir de signature

Si cefte personne a un pouvoir de signature accordé par 'organe de gestion, décrivez ce pouvoir. N'écrivez pas juste "Oui”.<BR/=Ne mentionnez
pas les pouvoirs bancaires.<BR/>Si cette personne n'a pas de pouvoir de signature, laissez ce champ vide (n'écrivez pas "Non")

If I have checked “Natural person (Luxembourgish or foreign law)” in the navigation menu, | must also complete
the section “Permanent representative” (identity, place and date of birth, address).

Représentant permanent Supprimer cette personne

Identité de la personne physique

La personne dispose-t-elle d'un numéro d'identification national luxembourgeois ? *

QO Oui
(O Non

Adresse privée ou professionnelle

Pays *

For each Luxembourg legal entity, | first enter the registration number in the trade and company register: the
information will be imported directly from the RCS

For foreign legal entities, different information need to be filled in manually.
Once all the fields to be modified have been completed, | proceed to the next step (“Publication”).

When navigating from one section of the form to another or from one step to another during filing, automatic
checks are carried out. Any errors found will be displayed in red in the fields of the form.

LUXEMBOURG BUSINESS REGISTERS G.IE. T.{+352}26428! F {+352} 26428555 WWW.LBR LU
ADRESSE POSTALE : [-2961 LUXEMBOURG | SIEGE :3I, AVENUE DE LA GARE L-IBII LUXEMBOURG | R.CS.LUXEMBOURG C24



NEW ASBL - Detailed Guidelines - Registration

I must now attach the deed of incorporation of my ASBL containing the articles of association.

If this deed was drawn up under private agreement (without going through a notary), | must have it registered.
I have to answer “Yes” to the question “Souhaitezavous que LBR procedd'énregistrement de cette piece ?
(Service charge of 12€)

PUBLICATION

Document(s) destiné(s) a la publication

— ! Ces piéces sont destinées & la publication au Recueil Electronique des Sociétés et Associations (RESA).
Ces piéces doivent obligatoirement étre fournies au format PDF/A.
Les piéces numérisées ne sont pas acceptées.

Aide : comment créer un fichier PDF/A ?

Acte constitutif *

3

=

Déposez vos fichiers ici ou cliquez sur

Ajouter la piéce jointe

Souhaitez-vous que LBR procéde a l'enregistrement de cette piéce ?

QO Oui
O Non

Format PDF/A (Taille - 40 MB max_)

La piéce sera consultable par les tiers

The deed of incorporation must be transmitted in compliance with the following criteria:

1. Format: PDF/A Format Text (see tutorial ici) in A4 ;
2. Presentation:

- | reserve a horizontal white area of at least 35 millimetres at the top of each page,
allowing LBR to affix a virtual label representing the electronic filing receipt;

- | write in a commonly accepted font, black on white, in one of the three administrative
languages (Luxembourgish, French or German);

- I mustinclude the following information in the header of my documents:
F Denomination (Name of the ASBL);
F Legal form (ASBL);
F Head office address.

If | need to add another document for publication, | click on “Add another document intended for publication”.

If you wish to submit any documentary evidence to the RCS that does not require publication, you can do so via
the section “Attached documents”.

Finally, | have to verify the application and place my filing application in the cart where | have to go to complete
the payment.
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Cart content
All None
RCS Price Exempt
Reference ¢+ Date ‘N ¢ Trade name/Name ¢ Details Price excluding P
r VAT from VAT
D 24 9879  29/10/2024 LOLA Filing : Registration Administrative fees 1461€ = (m]
Registration fees - 1200€
1461€ 12.00€

Cart grand total MICHEL MARQUES MARINHO

Payment
The only payment method for LBR to process online requests is the online payment with a credit card via the secured Worldline Financial Services
(Europe) SA platform |j| Learn more
Total excluding VAT
otalexcluding “bLe User guide: Payment
VAT (17%) 248€ method
Total exempt from VAT 1200 €
Grand total due 2009 € Grand total
20.09€

My order reference (optional) (7

n Assurance Card

Payment will be made in two steps: first the card will be authorised, and then it will be debited only if the request
is validated. In the case of a regularization request (non-compliant data), the amount will not be debited and a

new payment procedure must be initiated.

Should you experience technical problems or have questions about how to use the LBR website, please contact
the LBR Helpdesk as follows:

Tel : (+352) 26 428 -1
Fax : (+352) 26 42 85 55

E-mail : helpdesk@lbr.lu
Opening hours of the Helpdesk are Monday to Friday from 8:00 am to 5:30 pm.
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